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MONUTUKA WHOOPMALIMOHHOW BE3OMNMACHOCTMU U 3ALLIUTHI
NEPCOHAJIbHbLIX AAHHbLIX

1 O6wue nonoxeHuns

Hactosiwas [MMonutuka wHdopMaunoHHon 6e30MacHOCT W 3aluTbl NEPCOHANbHbIX AAaHHbIX
ycTaHaBnMBaeT OCHOBHble MpuHUMNbI 1 obsasatensctea OO0 «NMOBAJNNICEPBUC.PY» B 4actn
3aWmTbl MHOPMaLMKU, MNEPCOHamNbHbIX AaHHbIX W WHbIX CBEAEeHWA OrpaHn4eHHoro [Aoctyna,
ncnonb3yemMblx B aeatenbHoctn Komnanum, n paspabotaHa B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuitckoit  depepaumn, Bkmiodas denepanbHbii  3akoH oT  27.07.2006 Ne 152-03 «O
nepcoHanbHbIX AaHHbIX» M depepanbHbiin 3akoH oT 27.07.2006 Ne 149-®3 «O6 wuHpopmauun,
MHPOPMALIMOHHBIX TEXHOMNOMMAX W O 3aLnTe MHOPMaLIUnY.

Monutuka pacnpocTpaHaeTca Ha paboTHukoB KomnaHwu, a Takke Yy4uTbiBaeTcs npu
B3anMOAENCTBMN C NoapsAYMKamn, NocTaBLLMKaMy, KOHCYNbTaHTaMKn, apeHaoaatensamu, KnmeHTamm
N VHbIMX [EenoBbiMW MapTHeEpamMn B TOW Mepe, B KOTOPOW 3TO MPUMEHNMO K [EeSATeNbHOCTM
KomnaHuw.

HacTosiwass lMonuTuka HOCMT paMO4YHbI XapakTep W MPUMEHSeTCA COBMECTHO C  WHbIMK
BHYTPEHHUMM M [OrOBOPHbIMM  JoKymeHTamn  Komnawwu, — perynvipyiommu  BOMPOChI
KOH(PWMAEHUNANBLHOCTM, KOMMEPYECKOW TaWHbl, 3alyTbl MEepcoHasribHbIX AaHHbIX, WCMOMb3oBaHNUA
MHAOPMALIMOHHBIX PECYPCOB 1 06A3aTeNbCTB PabOTHNKOB, NOAPAAYMKOB M KOHTPAreHToB.

2 Uenb Monutukmn

Lenbto HacToswen Monutukn siBnsieTcst yctaHoBreHne Ans KomnaHum MNOHATHBIX U NPUMEHWUMBIX
npaBun 3almTbl MHOPMALMKN, NEPCOHANbHbIX AaHHbLIX N UHbIX CBEAEHWI OrpaHMYeHHoro Aoctyna,
HanpaBneHHbIX Ha cobniogeHne TpeboBaHun 3akoHopaTtenbcTtBa Poccwiickon ®Peaepauunu,
npeaynpexneHne yTpaTtbl, WUCKaXEHWsl, HEeCaHKUMOHMPOBAHHOIO packpbiTUs M HenpaBoOMEpHOro
NCMONb30BaHUA WHGOPMaLUKW, a Takke MPUMEHEHNE COpPa3MepHbIX OpraHM3auMoHHbIX 1
TEXHUYECKNX MeP 3aLUMUThI.

KomnaHust McXoguT M3 TOro, 4TO Aaxe npu HeGomnbloM macluTabe AesTenbHOCTV Haanexailas
3awmTa MHOPMaLUMM M NEepCcOoHasnbHbIX  [JaHHbIX  SBNseTcA  0bs3aTenbHbIM - 3NEMEHTOM
[06poCcoBeCcTHOro BeAeHus 6usHeca, 4OrOBOPHON ANCLMMIHBI M [OBEPUA CO CTOPOHbI paboTHUKOB,
KIMMEHTOB ¥ [ENOBbIX MApTHEPOB.

3 OCHOBHbIe NMPUHLMNbI
KomnaHus pykoBoAcTByeTcst CneayloLwymMy npuHumnami npu pabote ¢ nhdopmauuen:

e 3aKOHHOCTb 06pPabOTKU - NEPCOHanbHbIE AaHHbIE N MHaA HdOopMauma obpabaTbiBaloTCs Ha
3aKOHHbIX OCHOBAHMSAX M ASSt ONpeAeNieHHbIX, MPAaBOMEPHbIX U OFPaHNYEHHbIX Lienen B
COOTBETCTBUM C 3akoHoaaTenbcTBoM Poccuickon ®egepaunn;

e MWHMManbHO HeobxoaMMbI 00beM - cOOp, XpaHeHWe, UCMorb3oBaHNe 1 nepepaya
NHOpMaLIMK OCYLLIECTBISIIOTCS TONMbKO B 06beme, HeobxoanMoMm AN UCNOSTHEHWS TPYAOBBIX,
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JOrOBOPHbIX, PaCHETHbIX, aOMUHUCTPATUBHbIX, KNIMEHTCKMNX N MHbIX 3aKOHHbLIX BU3Hec-3apay
Komnanwnu;

e OrpaHWYeHne OocCTyna - AOCTYM K CBEAEHUsIM OrpaHNYEHHOro A0CTyna npeaocTaBnseTcs
TONbKO NnLAM, KOTOPbIM Takas MHopmaumsa Heobxoamma Anst BbINOMHEHNSA CRy>XeBOHbIX nin
[0roBOPHbIX PYHKLINIA;

e TOYHOCTb W aKkTyanbHOCTb - KoMnaHms npyHumaeT pasyMHble Mepbl M0 NoaaepXaHuio
[I0CTOBEPHOCTN 06pabaTbiBaeMon nHpopmaLmm 1 ee akTyanuaauum npm HeobxoanMocTw,

o BGesonacHoe xpaHeHue 1 yaaneHune - MHPoOPMaLMa XPaHUTCA N YHUYTOXaeTcs crocobom,
copas3mepHbIM ee XapakTepy, CPOKaM XpaHEeHWs 1 YPOBHIO pycCKa.

4 OcHoBHbIe obs3aTenbcTBa KoMnaHuun

4.1 3awmTa NnepcoHanbHbIX AaHHbLIX U KOMMepYeckon nHdopmaunn

KomnaHua obecneymBaeT 3almTy NepcoHanbHbIX AaHHbIX PAabOTHWKOB, KIMEHTOB, KOHTPAareHToB
MHbIX JINL, YbM JaHHble 0OpabaTbiBalOTCs B CBS3W C AeAaTenbHOCTbI0 KomnaHuu, a Takke 3awmty
KOMMEpP4Y€eCKOW, OFOBOPHOW M MHOW KOHMAEHUMANbHON MHOpMaLIMK.

KomnaHua cTpemutca orpaHuymBaTb 06beM cobupaemMon n XpaHMmon WHopMaLun CBEOeHUAMNU,
KoTopble  AENCTBUTENbHO  HeobxoauMMmbl AN WUCMOMHEHWs  TPYAOBbIX,  OOrOBOPHbIX,
aAMVHNCTPATUBHBIX, PACHETHbIX N MHbIX 3aKOHHbIX 3ada4 KomnaHuu.

4.2 MNMopsagok aocTyna, XpaHeHUA U nepeapayun

XpaHeHme. EyMa)KHbIe HocuUTENn, coaepxawime cBegeHuns orpaHuM4eHHOro A0CTyna, XpPaHATCA B
3annpaembix mKacbax nnn WHbIX MecTax C OrpaHn4eHHbiIM OOCTYNnom. 3ﬂeKTp0HHbIe OaHHble
3alMLLAITCA NaponsaMn, pasrpaHUHEHNeM A0CTYNa U NHBIMK COpPa3MepHbIMM Mepamm 3alumTbl. Ans
KPUTMYECKN BaXKHbIX CEPBUCOB MOXET NPUMEHATLCA ABYX(AKTOPHAs ayTeHTUdMKaLmMa Npu Hanm4nm
TEXHWUYECKON BO3MOXKHOCTH.

Mepepava. Mepegaya vHOPMaLMM TPETLUM NMLAM [OMYCKAeTCsl TOMbKO NPU HanNM4YMn 3aKOHHbIX
OCHOBAHW, B paMmKax WCMOSMHEeHMs [O0roBopoB, TpeboBaHUM 3akoHoAaTenbcTBa JIMOO MHbIX
npaBOMEepHbIX Lienen, Npy yCrnoBum cobrioAeHns NPUMEHNMOrO pexnma KOH(UAEHLMaNbHOCTMW.

KaHanbl cBsian. PaboTHukn o06a3aHbl ucrnonb3oBaTb Ans cnyxkebHoro obmeHa uHdopMmaumnen
KOpPMOpaTUBHYIO NOYTY U MHbIE KaHanbl CBS3W, cornacoBaHHble KomnaHnen. Vicnonb3oBaHne NNYHbIX
aKKayHTOB W HECAHKLMOHUPOBAHHbIX KaHanoB Ans nepeaayy CBeAEHU OrpaHNUYeHHOro AocTyna He
JonyckaeTtcsi.

4.3 Be3onacHoe UCnosnb30BaHUe PecypcoB U MHUMUAEHTI
PaBOTHWUKM HecyT MepcoHarlbHyl0 OTBETCTBEHHOCTb 3a COXPaHHOCTb BblAHHOrO 060pyAOBaHMS,
YYETHbIX AaHHBIX 1 UHbIX CPeACTB A0CTYNa, UCMOSb3YEMbIX B CIY>XEGHbIX Liensx.

3anpeLyaeTca ycTaHOBKa HecaHKLMOHMPOBAHHOMO NporpaMMHOro obecneyeHns, nepejada napornen
TPETbUM NMULAM U UCMOSIb30BaHNe pecypcoB KOMMnaHmy B NNYHbBIX UM HENPaBOMEPHBIX LIEMNsX.

B cnyyae yTtpaTbl yCTPOMUCTBA, OBHApY>XEHWA MOAO3PUTENBHOW aKTUBHOCTW, OLIMOOYHON OTMNpaBKu
[AaHHBIX, HECAHKLIMOHMPOBAHHOIO AOCTYNa MM MHOTO MHUMAEHTa MHMOPMaLMOHHON 6e3onacHoCTH
paboTHMK 06A3aH He3aMeanuTeNbHO YBEAOMUTL HEMOCPEeACTBEHHOro pykoBoauTensi, eHepanbHoro
avpekTopa nnbo HanpaeuTb coobLleHne Ha agpec info@globalservice.ru.
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4.4 PaboTta c noapsig4uMKaMmm n BHELWHUMMMK cepBucamm

Mpn nepepade nepcoHanbHbIX — AaHHbIX, KOH(MAEHUMAnbHbIX  [OKYMEHTOB  WNK  WHOW
4yBCTBUTENbHOW MHOPMauMn noapsiaYMkamM, KOHCYNbTaHTaM, CEPBUCHBIM OpraHu3auusiM unm
BHEWHUM ucronHuTenam KomnaHws JOBOAUT A0 HUX  MpUMeHMMble  TpeboBaHua Mo
KOH(PMAEHUMANbHOCTH, 3awmTe MHOPMaUMM U NEpPCOHanbHbIX AaHHbIX Yepes3 A0roBopbl, 3akasbl,
TEXHMYEeCKME 3afaHusl, COMPOBOAWTENbHYIO MNEPernucky M MHble [OKYMEHTbl, WUCMONb3yemble B
KOHKPETHON Moaeny B3aMMoaencTBuS.

Ecnu KomnaHusa OeicTByeT B KadecTBe MOAPSAYMKA WAV UCTIONMHUTENA ANs KNWeHTa u nony4vaet
JOCTyn K €ero [OKyMeHTam, nepenucke, 3asiBkaM, NepCOHalbHbIM AaHHbIM, KOMMEPYeCKow
MHOPMaLIMK, BHYTPEHHUM CUCTEMAM NGO MHBIM CBEAEHUAM OrpaHWY4eHHOro AocTyna, paboTHUKK
W, npn HeobxoaMMmOCTW, npuBrieveHHble KomnaHuei KoHTpareHTbl 06sA3aHbl  cobnogathb
npMMeHuMble TpeboBaHMA KNMeHTa Mo 3awwnTe nHpopmaumn n obpalleHnio ¢ AaHHbIMKU Hapsady ¢
BHYTPEHHNMMK TpeboBaHnaMn KomnaHmu.

B NPUMEHUMBIX Cly4aax KomnaHuna Bnpase 3anpaluvBaTtb Y NapTHEPOB CBEAEHUA O NPUMEHSEMbIX
MK Mepax 3allnTbl VIHCbOpMaLlVIVI N NpuHUMaTb Mepbl N0 OrpaHNYeHnto OocTyna nin nepecmoTpy
B3auMoaencTBms npu BbisiBNeHnn CyleCTBEHHbIX YIrpo3 ©e3onacHocTw.

4.5 NHCTPYKTaX U KOHTPOIlb
O3HakomneHune ¢ HacTosiwen MNMonuTukon aABnsAeTca obsa3aTenbHbIM Npu Npueme Ha paboTy M npu
BHECEHWW B HEE CYLLECTBEHHbIX N3MEHEHWN.

KomnaHnus BnpaBe BbIGOPOYHO NpoBepATb cobnioaeHne 6a3oBbIX NPaBWUN XpaHEHWs [JOKYMEHTOB,
NCNOMb30BaHMA YYEeTHbIX AaHHbIX M OOpalleHusi CO CBEOAEHNAMM OrpaHWYeHHOro AocTyna, a npu
BbISIBNIEHUM YA3BUMOCTEN WINW HAPYLLEHW NPUHXMATL COpa3MepHble KOPPEKTUPYIoLLME Mepbl.

5 OTBEeTCTBEHHOCTb
FeHeparnbHbI OMPEKTOP OCYLLIECTBNSAET obLuee pyKOBOACTBO M KOHTPOIb peanuaaumnm MNonntuku.

PaboTHUMKM HecyT OTBETCTBEHHOCTb 3a HapyleHne TpeGoBaHuin HacToswen [lonuTukm,
HECaHKLIMOHNPOBaHHOE pasrnalleHne CBEAEHWUIN OrpaHnYeHHOro Joctyna n HecobnoaeHne 6a3oBbIx
npasun WHGOpMaLMoHHOW Ge3onacHoOCT B COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuickon
denepaunn, TPYAOBbIM  JOTOBOPOM W fokanbHbiMM  aktamu  Komnanum B obnactu
KOH(pMAEeHUManNbHOCTM 1 3aLUTbl MHpOopMaLmK.

B cnyyasix, npeayCMOTPEHHbIX 3akoHoaaTenscTBom Poccuickon deaepaumm, BUHOBHbIE Nvla MoryT
6bITh NPUBMEYEHbI K AMCLMMNIUHAPHOW, rpax/aaHCKo-NpaBoBON, aAMUHUCTPATMBHON MMM YrONOBHOW
OTBETCTBEHHOCTW 3a HapylleHMe 3akoHoJaTenbCTBa O MepcoHanbHbIX AaHHbIX, pexuma
KOMMEPYECKOW TalHbl UMK pasrnalleHne OXpaHaeMon 3aKOHOM MHopMaLmn.

6 MOHUTOPUHTI U NepecMoTp

KomnaHnus ocyLIecTBsieT nepmoandecknini nepecmoTp HactosLen MNonuTukn ¢ y4eTom M3MEHEHUN
3aKoHoaaTenbCTBa, TPeboBaHWl KIMMEHTOB, CTPYKTYpbl AesTenbHOCTU KomnaHuw, ucnonb3yembixX
NHOPMAaLMOHHBIX PECYPCOB M HAKOMMEHHOW NPaKTUKN ee NpUMEHEHWS.
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serw?g WM 3alinTbl NepcoHanbHbIX QaHHbIX

7 3akno4uTenbHbie NONoXeHNA
Hactoswas Nonntnka BcTynaeT B cuny ¢ Aatbl yTBEPXKOEHUA.

Monutuka noanexut pnosedeHMio 00 paboTHukoB Komnawum 1, npu HeobxoaumocTw, Ao
NOAPSAYMKOB, MOCTaBLUMKOB W WHbIX 3aMHTEPECOBaHHbIX CTOPOH B 4acTw, OTHOCSILLIeNCA K MX
B3aumoaencTemio ¢ KomnaHmen.

YTBepxaeHo:

"eHepanbHbIN OMpeKkTop
000 «IMMOBAJICEPBUC.PY»
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